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Name
address, phone contacts, email(depending on where CV is being sent)
Personal Profile/ Personal Statement
	












Skills and Qualities / Key Achievements
·   
·   
·   
·  
·  
· 
Employment History
	Dates
	Employer Name


	Area

	Job Title
	Duties




	

	Dates
	Employer Name


	Area

	Job Title
	Duties






	

	Dates
	Employer Name


	Area

	Job Title
	Duties




	

	Dates
	Employer Name


	Area

	Job Title
	Duties
	

	Dates
	Employer Name


	Area

	Job Title
	Duties






	



Education and Training Background
	Dates
	School, College, University, Training Provider


	Area

	
	Qualifications level and Course



	

	Dates
	School, College, University, Training Provider


	Area

	
	Qualifications level and Course



	

	Dates
	School, College, University, Training Provider


	Area

	
	Qualifications level and Course


	


Can be sued to strengthen your CV: ensure information remains on 2 pages only.
[bookmark: _GoBack]
Specialist Licences / Driving Licence (optional Sections)


Hobbies and Interests (Optional Section)


Any other additional information to support your CV / or covering letter


References are available on request
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