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Business Booking/Information Form

Thursday 5th March 2020
We are delighted to announce The Apprenticeship, Employment and Skills Show will be returning to The International Centre, Telford, for the fifth consecutive year.
Following feedback from employers and delegates we are changing the format of the show to include general employment opportunities.  Often when employers attend they have many more general employment opportunities available too so we want to ensure that employers are able to promote these to an appropriate audience too and maximise the reach of their attendance at the show.  We are also keen to attract a wider audience to the show by promoting general employment opportunities and will be advertising this appropriately to job seekers.
We will also be inviting all students from year 9 upwards to attend the show during the school day and in the evening with their parents / carers.

In 2019 the show attracted circa 3300 delegates from across Telford, Shropshire and the wider West Midlands.
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As with the 2019 show the Shropshire Star will be managing additional promotional opportunities for the event which includes the event programme.  Shropshire Star will be making contact with all exhibitors.  If you do not wish to be contacted please tick here. 
Terms and Conditions of Booking 

The event aims to be INTERACTIVE AND INSPIRATIONAL therefore ALL exhibitors will be expected to bring some kind of hands on activity that will aim to inspire and motivate delegates to consider roles in the opportunities you have available.
Costs for a stand at the show will be held at 2019 prices as follows:
2m x 3m stand space
£50 (+VAT)
4m x 6m stand space £75 (+VAT)
Larger stands will be available and prices will be applied incrementaly based on the space you have, however space will be offered in incremements of 2m x 3m.
NB:  If you are an SME that has not exhibited at the show in previous year then please get in touch as there maybe some funding available to support your attendance at the show. 
An invoice will be raised on receipt and confirmation of your booking and will be non-refundable.  

As part of the stand costs each stand will receive:

· Bottled water 

· 2 lunch vouchers for a 2m x 3m stand or 4 lunch vouchers for a 4m x 6m stand. NB there will be an option to purchase further lunch vouchers at a cost of £6 per voucher should you wish.
· Company listing in the event programme.
· Presence on the website showcasing logo, information on your organisation and a link to your website

· 1 trestle table, 2 chairs and a table cloth for a 2m x 3m stand or 2 trestle tables, 4 chairs and 2 table cloths for a 4m x 6m stand.
· Free WIFI access

If you require electricity or additional furniture there will be an additional cost.  This can be booked directly through The International Centre at least one week before the show – please complete the additional form.  The International Centre will then invoice you directly.  If electricity has not been pre-booked it will not be made available on the day.
Stands will be allocated on a first come first serve basis.  
Exhibitors will need to complete a risk assessment and provide evidence of public liability insurance.  Risk assessment forms will be sent out to you once we have accepted your booking and will need to be completed and returned to us no less than 2 weeks before the show.
Company logos and information for the programme will need to be sent to us no later than 25th January 2020.  
We will also be requiring all exhibtors to display details of the vacancies they are promoting on the day.  This is in direct feedback from delegates that when visiting stands they found it difficult to understand what employers were offering therefore were unsure whether to approach or not.  We will provide a template before the event for you to complete and will provide facility at the show to display these vacancies. 
Please note stands need to be set up between 8am and 11.15am on the day of the event – there will not be an opportunity to set up stands outside of these times.  We will be asking exhibitors who have vehicles or large equipment to arrive between 8am and 9am, with all other exhibitors being asked to arrive after this time.
The event runs from 12midday – 7.30pm on Thursday 5th March.  The show will however open at 11.30am for students with additional needs.  Due to Health and Safety issues stands will not be permitted to be dismantled before 7.30pm – so please ensure that you can commit for the full event time.

There are also sponsorship opportunities available.  If you would like details of the sponsorship packages available please get in touch.
Booking Details 
	Organisation name and address for invoice
	

	Nature of Business
	

	Contact Name
	

	Email address
	

	Contact Number
	

	Organisations website


	

	Please provide a one line description of your organisation
	

	Name of those exhibiting on your stand (all exhibitors will need to be registered)
	

	What careers / jobs / apprenticeships will you be showcasing: (please note that we will require more information closer to the event)
	

	What activity will you be bringing with you on the day:
	

	How much space will your stand / activity require?
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Larger space maybe available on request – please contact us to discuss.

	Do you require additional lunch vouchers at £6 per voucher?  If so how many?  These will be added to your invoice and will be non refundable.
	

	Any there any further requirements you have or anything that we need to be aware of?
	


Sign:_________________________________________ Date:_______________________________
Please return to partnershipforjobs@telford.gov.uk by 31st January 2020 along with a Jpeg version of your company logo for inclusion on the website.  Stands will be allocated on a first come first served basis and we reserve the right to close bookings should the hall become full before this date.
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